
 It is the Company’s policy to provide a work environment free of unlawful discrimination and 
harassment.  Discrimination and harassment based on an employee’s race, sex, gender, pregnancy, 
color, national origin, ancestry, religion, age, disability, marital status, political beliefs or 
activities, veteran status or any other characteristic protected by law will not be tolerated.  
Harassment includes, but is not limited to, slurs, jokes, teasing, or name-calling directed at one of 
the above categories.  The Company promptly will investigate and address all reported allegations 
including taking any appropriate disciplinary action.  Discrimination and harassment of employees by 
non- employees, such as patients and vendors, also is prohibited.

Sexual Harassment

	 Sexual	harassment	is	a	type	of	harassment	and	generally	is	defined	as	unwelcome	sexual	
advances, requests for sexual favors, and other verbal or physical conduct/contact of a sexual 
nature when: (1) submission to such conduct is made either explicitly or implicitly a term or 
condition of an individual’s employment; (2) submission to or rejection of such conduct by an 
individual is used as the basis for employment decisions affecting such individual; or (3) such 
conduct has the purpose or effect of substantially interfering with an individual’s work 
performance or creating any intimidating, hostile, or offensive working environment.  Some 
examples of conduct that can create a hostile working environment include unwelcome touching, 
sexually explicit language, obscene gestures, staring, sexual jokes, display of sexually explicit 
materials, graphic or suggestive comments about an individual’s body or manner of dress and 
derogatory comments based on gender.

Complaint Procedure

 Any employee who experiences or observes conduct that he or she believes constitutes 
discrimination or harassment is responsible for reporting this problem to his or her supervisor 
or	to	the	Office	Manager.		These	different	means	of	reporting	are	provided	so	that	an	employee	
does not have to deal directly with a person whom the employee believes engaged in inappropriate 
conduct.		All	reports	will	be	investigated	promptly,	thoroughly,	impartially,	and	in	as	confidential	
manner as possible.  All employees are expected to cooperate fully in the investigation of a report.

 If the Company determines that a violation of this policy has occurred, appropriate and immediate 
disciplinary action, up to and including termination will be taken.  The Company will not tolerate 
retaliation against an employee for making a legitimate report or cooperating in an investigation of 
a report.
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ATENCIÓN: si habla español, tiene a su disposición servicios 
gratuitos de asistencia lingüística. Llame al 252-756.3313.

注意：如果您使用繁體中文，您可以免費獲得語言援助服務。請致電 
252-756.3313.

Earp Dentistry complies with applicable federal civil rights laws 
and does not discriminate on the basis of race, color, national 
origin, age, disability, or sex.

rev: 9/17


